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How to Complete the Live Training Evaluation in RISE 
This is a guide on how to complete a training evaluation for training you registered for in 
RISE and attended in-person or over live-webinar. 

Please Note: To receive the training hours on your PDRecord, you must be marked as 
attended on the roster, as paid (with an IdahoSTARS Training Scholarship, out of pocket, 
or the training is free), your training evaluation is completed within 30 days of the training, 
and the roster has been submitted by the trainer. 

1. The evaluation is available to complete at the end of the training. 

2. You MUST complete the training evaluation within 30 days to receive training 

hours. 

3. If the evaluation expires, the course must be retaken to receive training hours. 

4. To get to your training evaluation, on your dashboard in your RISE account, 

find and click the “To Do” tab or the “My Registrations and Evaluations” tab 

under Quick Links. Once you click one of the tabs, you will be taken to your 

evaluation. 
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5. The next page will open and list the training you just completed, as well as any 

additional training evaluations that may need to be completed. Find and click 

the “Take Evaluation” button that shows how many days you have left to 

complete the training evaluation. 

 
 

6.  The training evaluation questions will open for you to complete. Select an 

answer for each evaluation question and then click “Submit”. You will receive 

training hours on your PDRecord after this process is complete and the roster 

for the training has been submitted by the trainer. 

 
 

If you need support with your training evaluation, please email the Training Office at: trainingoffice@idaostars.org 
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